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I GENERAL PROVISIONS
Article 1

The Rulebook on the Continuing Professional Development of the Association (hereinafter referred
to as: Rulebook) shall:

e introduce mandatory continuing professional development (in English language: Continuing
Professional Development, hereinafter referred to as: CPD) for each member of the
Association as an individual indicating the importance of the CPD;

e provide support and guidance to members of the Association on how to plan and implement
CPD

e define minimal requirements for CPD;

o define the role, purpose and tasks of the Commission for CPD (hereinafter referred to as:
Commission).

The provisions of the Rulebook shall apply to regular members of the Association (hereinafter:
the Members).

Article 2

This Rulebook aims to provide guidance to members in the process of developing and implementing
a personal CPD programme in order to maintain a high level of competencies and the quality of
actuarial services and thus improve the reputation of the profession.

II CONTINUING PROFESSIONAL DEVELOPMENT

Article 3

Continuing professional development shall represent keeping, improving and expansion of
knowledge and skills, and development of personal and professional competencies required during
the working tenure of actuaries.

CPD is an important element of the lifelong learning process and development of actuaries in the
profession. The need for CPD arises for the reason that actuarial knowledge and environment in
which actuaries work is constantly changing and developing. Through continuing training, actuaries
shall follow the pace of change in a complex environment and ensure the provision of high quality
services.

Article 4

The principles on which the CPD requirements are based shall be as follows:
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it is the individual responsibility of the Member to achieve the highest level of competencies
in their field of activity, through abreast development and study,

all Members shall complete the appropriate CPD each year and keep records of CPD
compliance,

Members should meet, discuss and exchange ideas, whether they are actuaries or persons in
another profession,

Member should consider his/her own development needs and foresee his/her professional
development programme,

Member shall assume responsibility for maintaining his/her expertise and proficiency
throughout his/ her working tenure.

Article 5

Continuing professional development shall include the following:

personal engagement in maintaining and improving employment-related skills,

conscious learning in order to maintain professional and technical competence,
development and continuing development of personal, professional and management skills
required for successfully overcoming of the changing demands of a professional career,
where appropriate, prepare for the transition to a new area of actuarial work or a new
business role.

Article 6

Each Member should implement the CPD for the following reasons:

to keep abreast of the development of actuarial techniques, so his/her work can be relevant,
accurate and up-to-date;

itis the public interest that the Member is competent in his/her areas of practice;

the reputation and sustainability of the actuarial profession depends on the relevant and up-
to-date opinions of each Member as an individual;

to be familiar with the complexity of the working environment,

to keep the development of new products and new types of risks,

to be familiar with current methodologies and factors which affect the suitability of models
and assumptions;

to keep up with new actuarial standards of practice and modifications of existing standards;
to be aware of developments in national and international legislation and regulations, in
addition to accounting standards;

to contribute to the development of the actuarial profession in the new areas of practice.

to understand the different products and risks in different countries, the regulatory and
legislative framework in each country of practice and the relevant actuarial standards of
practice, if working in an international environment;

to achieve personal and technical development in order to qualify for new roles, including
managerial roles, during his career.

Article 7

The importance of continuing professional development for all members of the Association is
emphasized in the Code of Conduct of the Association, which stipulates for Members to keep the
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highest standards of conduct and perform work only if they have adequate knowledge and
experience.

Each Member is required to implement the CPD while taking into account improving the reputation
of the actuarial profession and its ability to serve the public.

Article 8

When planning and implementing the CPD, each Member should take into account the maintenance,
expansion and improvement of skills and knowledge, i.e.:

« the objectives of the CPD programme should be established,

¢ implemented training activities, beyond the prescribed annual minimum, should contribute
to the achievement of the defined objectives of the CPD programme,

e progress in achieving the objectives should be actively monitored,

e« where possible, align the CPD programme with the employer's in-service training
programme,

e take into account how relevant work experience may be part of the CPD programme,

¢ interact with other actuaries, especially those from other organizations or companies,

e ensure that knowledge is improved and that it covers topics on the relevant parts of the
current curriculum in order to achieve full member status,

¢ keep personal CPD records as a form of good professional practice.

III REQUIREMENTS FOR CONTINUING PROFESSIONAL DEVELOPMENT

Article 9

Each Member of the Association shall meet the following requirements for continuing professional
development:

e minimum 15 hours of formal continuing professional development per year and
e minimum 25 hours of informal continuing professional development per year,

whereof the minimum unit is 30 minutes.

Formal continuing professional development may also be met with 30 hours in 2 years or 45 hours
in 3 years.

Meeting of the above requirements shall be recommended to all other members of the Association.

IV FORMAL CONTINUING PROFESSIONAL TRAINING

Article 10

Formal continuing professional development shall imply formally organized events of an actuarial
nature that are of great value in the professional development of the Member. This shall imply
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improvement of actuarial knowledge, understanding, techniques or judgment, as well as knowledge
of new developments in the Member's field of work.

Formal continuing professional development is generally one that shall imply exposure to the ideas
of others, exchange of ideas and/or the application of the principles of structured learning.

Activities that may be considered beneficial for continuing professional development are as follows:

1. writing books and articles for professional meetings, conventions or magazines,

2. active participation in the work of the Management Board of the Association, or its
technical commissions or working groups,

3. participation at professional seminars, summer schools, meetings or conventions

organized by the Association, actuarial associations of other countries, the International

Actuarial Association, the Actuarial Association of Europe or other similar bodies,

participating in workshops on special actuarial techniques or problems,

working as an examiner and mentor at professional exams of the Association or similar

institutions, lecturing as a guest lecturer at accredited university studies or conducting

educational seminars for employers or organizations of the insurance industry,

6. participating in formal education relevant to professional development,

7. development in management and other business skills such as communication,

presentation and other personal training if relevant to the professional career,

participating in professional seminars organized by the employer,

participating in events organized by another related profession,

10. training for related qualifications, including membership of other relevant professional
bodies.

U1

0 ®

For each activity, the maximum actual number of hours of activity shall be calculated, with the
following limitations:

e activities under number 3 are not limited, unless the activity is conducted electronically
(digital or online seminars and other online-based activities) when, during one year, a
maximum of 7.5 hours can be counted for formal continuing professional development,

e activities under ordinal numbers 7 and 8 are limited to a maximum of 5 hours for formal
continuing professional development per year,

e for all other abovementioned groups of activities, a maximum of 7.5 hours for formal
continuing professional development may be counted during one year,

e maximum of 7.5 hours may be counted for the day of a seminar, meeting or other activity, and
each multi-day event can be counted as a maximum of 15 hours.

When determining the number of hours by which a particular activity contributes to formal
continuing professional development, the Member should use common sense to decide the actual
contribution of that activity. This may imply that only the part of the activity that really contributed
to his/her professional development shall be counted in hours, i.e. that the whole activity is excluded
from the account.

The Association shall organize at least 15 hours of formal continuing professional development in
Montenegro at annual level.

V INFORMAL CONTINUING PROFESSIONAL DEVELOPMENT
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Article 11

Informal continuing professional development shall imply all activities not as considered formal, or
exceed the prescribed hours of formal continuing professional development, such as:

1. reading, non-formal research and non-formal education,

2. studying of materials for meetings and conventions submitted by the Association or other
similar body,

3. training for specific systems at the employer (e.g. computer packages),

4. working on the organization of professional conferences and similar events in other non-
technical commissions and working groups within the Association,

5. participating in online discussions on actuarial topics.

VII RECORDS OF CONTINUING PROFESSIONAL DEVELOPMENT

Article 12

The member shall be obliged to prove competence to perform his/her work at the request of the
employer, client or in the case of disciplinary proceedings. Therefore, the Member should keep
records of his/her formal and informal activities on continuing professional development. The form
of the records is given in the Appendix to this Rulebook.

Unless granted an exemption in writing, Members shall be obliged to submit to the Commission, a
written record of continuing professional development activities by e-mail for the previous year. The
deadline for submitting records shall be February 28.

At the request of the Commission, but only if that body does not hold sufficient information on the
activities, the Member shall be obliged to submit a detailed description of the formal activities (e.g.
topic, duration and information about the seminar organizer).

Article 13

The CPD records shall refer to the period from January 1 to December 31 of the previous calendar
year (hereinafter referred to as: the observed period).

Written records of the CPD shall be submitted in a form in accordance with Article 12 of this Rulebook.

If the Member fails to submit the records to the Commission, it is considered that the Member has not
met the CPD for the observed period.

VIII CPD COMMISSION
Article 14
The Assembly of the Association shall elect the CPD Commission.
The Commission shall be composed of three members, one of whom is the Chairman. The Commission

shall elect the Chairperson by a majority vote.
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The mandate of the Commission shall be two years, starting from the day of reaching the decision for
its election.

Article 15

The Commission shall be responsible for conducting the entire verification process and
authentication of the CPD records submitted by each Member.

The Commission shall recommend relevant developments for the CPD and, in case of ambiguity,
decide on the amount of CPD of each Member. The Commission shall cooperate with national and
international organizations relevant to the CPD.

Article 16

The Commission shall hold minimum one meeting annually. If necessary, the Commission may meet
several times a year.

The Chairman of the Commission or a member authorized by him/her shall keep minutes of the
meetings.

Article 17
The Commission shall verify the CPD records for each Member by 31 May.

The Commission shall submit a report to the Assembly minimum once a year. The appendix to the
report shall contain records on the verification and evaluation of the CPD for each Member separately
for the previous calendar year.

IX FAILURE TO COMPLY WITH CPD REQUIREMENTS

Article 18

In case of non-compliance with the requirements for continuing professional development prescribed
under this Rulebook, it shall be considered that the Member does not comply with the Code of Conduct
of the Association.

Article 19

If the Commission finds that the Member fails to comply with the requirements of the CPD for the
observed period in accordance with Article 9 of the Rulebook, the Commission shall notify the
member of non-compliance with the requirements for the observed period by e-mail no later than
May 31 of the current year.

If the Commission finds that the Member fails to comply the requirements for CPD for three
consecutive years in accordance with Article 9 paragraph 2 of the Rulebook, the Commission shall
adopt a measure - Reprimand.
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The reprimand, together with the explanation signed by all members of the Commission, shall be
delivered to the Member by e-mail no later than May 31 of the current year, and the Member shall the
right to appeal within 5 working days.

The Commission shall have 8 working days to respond to the Member's complaint.

Article 20

[f the Member does not file a complaint against the reprimand, Commission shall reject the complaint,
the Commission shall adopt a measure - Non-compliance with the requirements for continuing
professional development.

In case of non-compliance with the requirements for CPD prescribed by this Rulebook, it shall be
considered that the Member does not comply with the rules of the actuarial profession or with the
Code of Conduct.

The Commission shall inform the Management Board of the Association for the issued measure - Non-
compliance with the requirements for continuing professional development of the Member.

The Management Board shall submit a proposal for initiating disciplinary proceedings to the
Commission for Disciplinary Proceedings in accordance with the Rulebook on Disciplinary Procedure
for the imposed measure - Non-compliance with the requirements for continuing professional
development of the Member.

X EXCEPTION
Article 21

The Member who is not an employee or the Member who does not provide advice to clients that may
be understood as actuarial advice may request exclusion from the provisions of this Rulebook. The
request for exclusion should be sent to the e-mail address of the Association and designated for the
Commission for CPD no later than 10 days after the end of the calendar year. The Commission shall
accept or reject the request for exclusion and the Member shall be informed for the decision by e-
mail, no later than January 31 of the calendar year.

XI TRANSITIONAL AND FINAL PROVISIONS

Article 22

This Rulebook shall enter into force on the day of its adoption and shall apply from January 1, 2021.
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APPENDIX: RECORD ON CONTINUING PROFESSIONAL DEVELOPMENT

For period: January 1 - December 31
Name and surname:

HOURS IN RELEVANT HOURS INFORMAL
DATE CODE EVENT TOTAL (FORMAL) HOURS Note
TOTAL 0,0 0,0 0,0

CODE

A1 = externally organized by CAD
A2 = externally organized by other
professional actuarial bodies

A3 = externally organized by other
bodies or organizations

B = internal (organized by the
employer) formal education

C =work in CAD bodies

D = other formally

E = informal development
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